Instructions: Identify the standards that require training and whether it is Initial and annual training. Next, identify how much time you will spend on the topic. You may need to group training by department as some employees may not need the training or may require more time spent on the topic.

Training Matrix


Safety/Health Standard or Topic	         Initial  [image: ]         Time (Hours)                Annual  [image: ]           Time (Hours)            Department
	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



Training Agenda
Department:
	Start/End Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
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